
Requesting Academic Advisement Reports for Selective Admissions 

 
1. In myFSCJ navigate 
to Main Menu > 
Campus Solutions > 
Academic 
Advisement>Student 
Advisement>Request 
Advisement Report.  
 
Then click on the Add 
a New Value tab. 
 

 

2. Enter EMPL ID and 
Report Type: ADV and 
click Add 
 

 



3. Click Process 
Request. 

 



4. Scroll to bottom 
and click Return to 
Report Request. 
 

 



 
5. Click Return to 
Search. 
 

 



6. Enter the Report 
Type as PLN. 
 

 

7. Click Process 
Request.  
 

 

 

After these two reports are ran (manually or by a batch process) the student should be able to register 

themselves. 

 


