
 
 

Running Queries for Selective Access Admissions 

In order to obtain a list of the students who have applied for a selective admissions program plan, run a 

query in the PeopleSoft training environment using the following steps.  

1. In myFSCJ navigate to: Main 
Menu > Campus Solutions > 
Reporting Tools > Query > Query 
Viewer. 

 

2. In the Search box enter the 
following query name: 
FSC_AD_Applicants_Selective_SP 

 

3. Click the Search button. 

 



4. Click the Excel link to run the 
query to Excel. You may be 
prompted to turn off your pop-up 
blocker. Then you’ll need to re-
enter the query into the search.  
 

 

 5. Enter the fields by which you 
want to narrow your search.  
 
 

 

 

6. Then click View Results and 
click Open. 

 



7. Identify the students that you 
want to review for admission, and 
note their EMPL IDs. 

 

 


