
Viewing Service Indicators and Checklists for Selective Admissions 

It is important to identify and communicate to students any holds (also known as negative service 

indicators) that exist on their account, in order to expedite the enrollment process. Additionally, the 

“Selective/Limited Access- ASELCT” To Do List item (also known as a checklist item) will need to be 

removed from the student’s account. 

1. In myFSCJ navigate 
to: Main Menu > 
Campus Solutions > 
Campus Community > 
Student Services 
Center. Then enter 
EMPL ID to search for 
the student. 

 

2. In the Holds area, 
click on Details. 
 

 
 



3. Click the Hold Item 
link to see further 
information about the 
hold. 
NOTE: You will not 
have security to 
remove holds (service 
indicators). 

 

4. Review the Reason 
for the hold so that you 
can communicate this 
to the student. Click 
Return and then 
Cancel to return to the 
Student Services 
Center.  

 



5. For ALL applicants, 
clear the 
“Selective/Limited 
Access- ASELCT” 
checklist item.  
Click on the General 
Info tab.  

 

6. Scroll down to the 
Initiated Checklists and 
click on the “ASELCT- 
Selective Access 
Program” link. 

 



7. Click the Checklist 
Management 2 tab 

 

8. In the Status drop 
down select 
Completed. 

 

 



7. Click Apply. 

 

8. Click the Checklist 
Management 1 tab. 

 



9. In the Status drop 
down select 
Completed and click 
Ok. 

 

 

 


