Viewing Service Indicators and Checklists for Selective Admissions

It is important to identify and communicate to students any holds (also known as negative service
indicators) that exist on their account, in order to expedite the enrollment process. Additionally, the
“Selective/Limited Access- ASELCT” To Do List item (also known as a checklist item) will need to be
removed from the student’s account.

1. |n myFSCJ navigate Favarites ~ | Main Menu ~ > Campus Solutions ~ > Campus Community ~ » Student Services Center
to: Main Menu > my.fscj.edu

campus SOIUtions > EITIIJlOYE!eS Students Resources Help Center

Campus Community > 7

Student Services FLORIDA

Center. Then enter
EMPL ID to search for
the student.

Student Services Center

Enter any information you have and click Search. Leave fields blank for a list of all values.

Find an Existing Value

~ Search Criteria

ID: begins with ||
Campus ID: [begins with ||
National 1D:[begins with v ||
Last Name: [begins with ||
First Name: [begins with ||

[ case sensitive

Search Clear | Basic Search [g) Save Search Criteria

Favorites = Main Menu ~ Campus Solutions = C Community + Student Services Cente
2. In the Holds area, - ’ e '

click on Details. [ EE=Et
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3. Click the Hold Item
link to see further
information about the
hold.

NOTE: You will not
have security to
remove holds (service
indicators).

Favoriles | MainMenu ~ > Campus Solulions~ > Campus Community ~ > Student Services Cenier

Employees Students Resources Help Center

Jaxon De Ville

Your Holds

Below is a list of current Holds on yvour records. To filter your list of
Holds, change the options below and dick Go.

! View your Holds by

Institution | ~]
Term [ ~]
Department | ] go
Hold Item Amount Institution  |Start Term End Term Start Date 5:':1 Department
CW Student
nrollment Hol usp  |Fsca1 e 04/25/2017 Records &
Srvc Indicatr Use e
-. - Begin Term - Student
Fi | Hold
inancial Hol usp  |Fscit i 04/24/2017 Fa

Cancel

4. Review the Reason
for the hold so that you
can communicate this
to the student. Click
Return and then
Cancel to return to the
Student Services
Center.

Favorites = Main Menu ~ » Campus Solutions ~ > Campus Community ~ > Student Services Center

my.fscj.edu

Employees Students Resources Help Center

Your Holds

Hold Item
Jaxon De Ville

Enroliment Hold

Reason and Contact

Description:  FSCI1
Start Term g in Term - Srve Indicatr Use
Start Date  04/25/2017

Department: CW Student Records & Admission

Contact:

Instructions

Please provide official college transeript .

Return | h




5. For ALL applicants,
clear the
“Selective/Limited
Access- ASELCT”
checklist item.

Click on the General
Info tab.

Favorles~ | ManMenu ~ > Campus Solulions ~ > Campus COmmunily ~ > Sludent Services Center

Students Resources

Employees

Help Center
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6. Scroll down to the
Initiated Checklists and
click on the “ASELCT-
Selective Access
Program” link.

Main Menu - » Campus Solulions ~ > Campus Communily = > Sludent Services Cenler

Employees Students Resources

Help Center

= Initiated Checklists raview checklist summary |

Filter data by Operator  Value
[ ~] ~]
[ ~] ~]

Filter show all

First Kl 13-4 of 4 I Lage

Checklists View All

Function Checklist Institution Variable Data
ADME APSTRN - Post Secondary FSC1i Academic Career: CRED
Transcript Student Career Nbr: O
Application Nbr: 00186408
Application Program Mbr: 0
b Checklist Items
Function Checklist Institution Variable Data
ADMP ASELCT - Selective Accass FECI1 Academic Carser: CRED
Student Career Nbr: O
Application Nbr: 001856405
Application Program Mbr: 0
I Checklist Ttems
Function Checklist Institution Variable Data
ADMP ARESI - Daclaration of FSCI1 Acadamic Career: CRED
Residency Student Career Nbr: &

Application Nbr: 00186409
Application Brogram Hbr: 0




7. Click the Checklist
Management 2 tab

Favorites v \ Main Menu ~ > Campus Solutions + > Campus Community v > Student Services Center

my.fscj.edu

Resources Help Center

A Employees Students

FLORIDA

Checklist Management 1 Checklist Management 2

Jaxon De Ville 1D: @

Variable Data

Checklist Date Time: 02/22/2017 2:45:41PM

*Administrative Function: ~ ADMP Q&

Admissions Program

A i [Fscui v|
“Checklist Code: laseLCT Q Selective Access Program
*Status: Status Date: 0222212017
Due Date: 0212212018 3y

Due Amount: QA currency Code
Comments:

OK Cancel Apply

Checklist Management 1 | Checklist Management 2

8. In the Status drop
down select
Completed.

Favorites « Main Menu ~ > Campus Solutions v > Campus Community v > Student Services Center

my.fscj.edu

Employees  Students

Resources  Help Center

Checklist Management 1 ‘Checklist Management 2

Jaxon De Ville @

Checklist Date Time: 02/22/2017 2:45.41PM

Administrative Function:  Admissions Program Status: Completed
Academic Institution: FSCI1 Status Date: 06/20/2017
Checklist Code: Selective Access Program Due Date: 02/22/2018

Checklist Itern Table

*Sequence *ltem *Status

*Status Date  *Due Date FHE
Completed | [0820/2017 (0212212018

100 ASELCT | Q ASELCT
Responsible 3500915 Q

1D:

Name: .,Office of Admissions

oK Cancel | Appy |

Checklist Management 1 | Checklist Management 2




7. Click Apply.

Favorites Main Menu -~ » (Campus Solutions v > Campus Community ~ > Student Services Center

my.fscj.edu

Employees Students Resources Help Center

FLORIDA

Gheckiist Managementd || Checklist Management 2

Jaxon De Ville 2
Checklist Date Time: 02222017 2:45:41PM

Administrative F i issions Program Status: Completed
Academic Institution: FSCJ1 Status Date: 06/20/2017
Checklist Code: Selective Access Program Due Date: 02/22/2018

Checklist ltem Table

“Sequence “ltem *Status

*$tatus Date  *Due Date F[=
100 [ASELCT | asmicr Completed | (06202017 | [02/22/2018
Responsible 3500915 Q Name: _,Office of Admissions
1D:
oK Cancel apply |

Checkdist Management 1 | Checklist Management 2

8. Click the Checklist
Management 1 tab.

Favorites v ‘ MainMenu v > Campus Solutions v > Campus Community v > Student Services Center

my_.fscj.edu

Employees  Students  Resources  Help Center

Checklist Management 1 Checki

Jaxon De Ville
Checklist Date Time: 021222017 2:45:41PM _ Variable Data |
*Administrative Function: KE'FO\ Admissions Program
*Academic Institution: [Fscut v
*Checklist Code: ASELCT  Q Selective Access Program
*$tatus: Status Date: 02/22/2017
Due Date: 021222018 3}
Due Amount: ’—4 Q Currency Code
Comments:
OK Cancel Apply

Checklist Management 1 | Checklist Management 2




Favorites v | MainMenu v >

Campus Solutions v >

9. In the Status drop
down select
Completed and click
Ok.

my.fscj.edu

Employees  Students

A \

FLORIDA

Checklist Management 1 Checklist Management 2

Campus Community v > Student Services Center

Resources Help Center

Jaxon De Ville

Checklist Management 1 | Checklist Management 2

Checklist Date Time: 02122/2017 2:45:41PM Variable Data
*Administrative Function: [ADMP Admissions Program

*Academic Institution: [FscJt v

*Checklist Code: erSELCT 7 Q Selective Access Program

*Status: q Status Date: 06/20/2017

Due Date: 02222018 5

Due Amount: [ Q currency Code

Comments:

OK Cancel Apply




