Florida State College
at Jacksonville

To access Florida Shines transient applications, complete the following steps:

Florida Shines Transient Application Processing

Step | Action

1. Go to www.floridashines.org
2. Click Partners at top of page
3. Click Distance Learning and Student Services Staff
4, Click Transient Admissions
5. Click Process Application
6. Select Florida State College at Jacksonville from the Institution drop down menu
7. Login with your Username and Password.
@ @ @ https://www.floridashines.org/tf/workflow/indexjsp - O W |
Institution | Florida State College at Jacksonville |

FlOIldaShiHES *Username |Your Username |

*Password |li"l"' |

Login | { * Required data is case sensitive ! )

(click here if you need help with a login)

HOW TO PROCESS AN FSCJ OUTGOING TRANSIENT STUDENT

Partl
Step | Action
1. Select a student from the applicants listed under the FSCJ Students category.
2. Click on the applicant’s name and the application will display.
3. Navigate to Main Menu> Campus Solution> Campus Community> Personal
Information> Identification>Residency Data and search for the student.
Be sure the Academic Career is College Credit.

Hew Window | 5

Residency Official 1 Residency Official 2 Residency Appeal Residency Self-Report
Residency Data Find | View All First [ 4] 10r2 O Last
Academic Career: College Credit EI
Official Residency Data Find | View Al First Bl 4 o 1 I Last
[Fsci | =1
Institution: Fscih & FsCJ1
*Effective Term: 2172 |3 Spring 2017
[In-state ~| " Date: [51)
Additional Residency Data
In-State ~| A Es | ~
Fin Aid Federal Resi | In-State | Fin Aid Fed Resi Excpt: ~
Fin Aid State Resi | In-State | Fin Aid State Resi Excpt: ~
Tuition: | In-State v ,: o | <]
BEsave | E\Return to Search | [=Inotify | Update/Display | Fllinclude History | [EFCorrect History |

Residency Official 1 | Residency Official 2 | Residency Appeal | Residency Self-Report
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Florida State College
at Jacksonville

Florida Shines Transient Application

Step | Action

4, Navigate to Main Menu> Campus Solution> Self Service> Advisor Center> Advisee

Student Center and search for the student.

Click the Academics tab.

[ Faculty Center H Advisor Center ||

| student center Il general info [l transfer credit

Advisee Academics

Search 1

1 academics |

Institution / Career / Program

FSCJ1 -FsCH Program:
" CRED - College Cradit Student Career Nbr:
2¥FA - Associate ree Status:

Admit Term:

edit program data

Expected Graduation:

Approved Load:
Load Determination:

Level Determination

Plan:

Requirement Term:

e Program Plan (must be degree seeking)

e Enrollment History (must have active enrollment with the last 3 terms)

e GPA (must be 2.0 or higher)

Favorites = | Main Menu ~ * Campus Solutions ~ > Self Service ~ > Advisor Center = *>  Advisee Student Center *>  Advisee Academics

my. fs.cj.edu

2YFA Associate Degree
o

Active as of 08/24/2015

2158 Fall 2015

Full-Time

Base On Units

Bass On Units

1108 Associate in Arts

2168 Fall 2016

Faculty Employees Students Resources Help Center

Term Summary

edit berm dats

FSCJ1 - FSCI1 Spring 2018

Eligible to Enroll: ez
Primeary Program: 2vEA
Acsdemic Standing Status:

Axsociate Degree
Diats wnavailable

= Lewel / Load

Acedemic Level - Projected:
Acedemic Level - Term Stark:
Academic Level - Term End:
Approved Academic Losd:
Acedemic Losd:

Sophemors
Sophemors
Soprzmers
Full-Tim=

Le=s than Half-Time

¥ Classes

af Errciiea @ Dropp=a B, wis

Class | Description | units| Grading | Grade| Stetus |
HLP 1082 1 PERSaNAL Tragitizral
R s weLLNESS 3.00| T T
116781 ar

fl=ctur=)
Suick Errmiimect
~ Statistics
Cambined
Fro Cumulative
Spring 2018 Term
Enroliment| = Total

Units Toward GPA:
Tak=n 52.000
Fazs=a 485.000
In Progress 3.000 3.000 3.000
Units Not for GPA:
Tak=n 15.000
Fazses
In Progress

GPA Calculation
Totsl Grade Paints 133.000
/ Units Taken Toward
en 52.000
= cPa 2.550

Term History
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Florida State College
at Jacksonville

Step | Action
5. Complete the Florida State College at Jacksonville Registration-Main Certification.

Florida Shines Transient Application Processing

REGISTRATION-MAIN COMMENTS

1. Complete this section when denying an application or when additional information is required
a. Example: Student is not eligible to participate in transient course work

i. Non-degree seeking
ii. GPA below 2.0
ili. Negative service indicator
REGISTRATION-MAIN CERTIFICATION

1. Complete questions 1-4 based on information obtained from student’s record
a. Select No from the drop menu for question 3

REGISTRATION-MAIN AUTHORIZATION

1. Select Authorized/Not Authorized
a. Selecting the Authorize will generate the next level of authorizations
b. Selecting the Not Authorized option will complete authorization process and notify student
their request has been denied.
2. Click Click to Sign
3. Click forward

Florida State College at Jacksonville Registrar-Main Certification

Registrar-Main Comments

Registrar-Main Certification

1. The above named student is regularly enrolled in a degree |---Choose one--- v|
program.

2. The above named student is eligible to re-enroll. | ---Choose One--- v|

3. This student has Student Health form on file indicating [-—Choose One— ~|

she/he has the required Measles and Rubella vaccinations.

4, This student has the required documentation on file with
this Home Institution to meet the legal classification of: |---Choose One— v|
Explanation of Classifications

Registrar-Main Authorization

The above named student is hereby | --- Select One ----- v|t0 take the approved listed
course(s) during Summer A 2018 term. Transfer credit for these courses will be acceptable
upon the receipt of an official transcript as per the regulation of Florida State College at
Jacksonville.

Your Name 01/30/2018 10:37 AM

Forward
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Florida State College
at Jacksonville

Florida Shines Transient Application Processing

Part Il
Step | Action
6. Complete the Florida State College at Jacksonville Registration-Main
7. Type in any relevant comments concerning application or course transferability

Example: Student must take lab with course to receive credit for BSC2085C
Example: Student is not eligible to participate in transient course work
Student is not in a degree program
Student GPA is below 2.0

The requested course is not a program plan requirement

8. Navigate to Main Menu> Campus Solution> Self Service> Advisor Center> Advisee
Student Center

Click the Academics Requirements on the drop down menu.

| student center ” general info || admissions “ transfer credit || academics || finances ” financial aid

Student Center

My Class Schedule

Shopping Cart @ You are not enrolled in classes.

=nopping L.art

My Blanner | — .
To Do List

Change My Pragram Plan &=

Mo Halds.

No To Da's.

Academic Requiren . [.%]

¥ Milestones

I

Review Academic Requirements in Campus Solutions to determine if the requested course is an academic
requirement or prerequisite course to a required course

Step | Action
9. Click the drop down menu next the Course ID and select Yes or No

10. Click the drop down menu next to the Course Title and select: General Education,
Major Requirement, Electives, or Not Required

11. Type in the FSCJ equivalent course in the blank box

12. Click the Click to Sign button
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( : Florida State College
FS ] at Jacksonville
Florida Shines Transient Application Processing

Florida State College at Jacksonville Registrar-Main

Course(s) to be taken at Host Institution:
(Please input the Home Institution Equivalent for each class listed below.)

Approved Course ID Hours Title Use Home Institution Equivalent Distance
(or description of acceptable courses)  Learning
Catalog
course
MATODZ2E8 4 Elementary General Education v\ | No
algebra

Registrar-Main Comments

Registrar-Main Authorization

The above named student is hereby | --- Select One --—-—- ~ | to take the approved listed course(s) during Summer A
2018 term. Transfer credit for these courses will be acceptable upon the receipt of an official transcript as per the
regulation of Florida State College at Jacksonville.

 click to Sign_g Your Name 01/30/2018 11:26 AM

Forward

Step | Action
13. Navigate to Main Menu> Campus Solution> Records and Enroliment> Transfer Credit
Evaluation> Student Agreements.

Click the Add a New Value tab.

Student Agreements

Enter any information you hawve and click Search. Leawve fields blank for a list of all values.

Find an Existing Value

~ Search Criteria

1D: 123458 @
Academic Career: | = e | | e |
Academic Institution: 5

Source Institution: =}
External Org ID: begins with -~ L
De=scription:

|:| Include History |:| Correct History |:| Case Sensitive

Search I Clear I Basic Search =] Sawe Search Criteria

Select College Credit as Academic Career.

Select FSCJ1 as the Academic Institution.

Select External Organization as the Credit Source Type.

Click on the magnifier to select a Source ID (Source ID is the Host Institution)
Click Add.

vk wnh e
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Florida State College
at Jacksonville

Student Agreements

g 1 Aci = new varve ]

1D 123456

Florida Shines Transient Application Processing

N

Academic Career:

I College Credit ~— I

Academic Institution: |[FSCJ1

e

Credit Source Type:

[ External Organization ~ |

Source I1D:

Add

1532847 X

Find an Existing “Value | Add a New Walue

Step | Action
14. Update the Effective Date to a date within the term the student is applying
15. Update Status to Active
16. Type Transient into Description box
Source 1D: 1532847 ST. JOHNS RWER STATE COLLEGE — — - — —
“Effective Date: 01/30/2018 | =Status: ==
=Description: Transient
*Catalog Org Type: External — |
@save I EMctify I LAdd | EUpdate.-'Dlsplayi AZlinclude History | [#Comect History |
Step | Action
17. Click Student Agreement Courses
18. Internal Equivalent
1. Click magnifier to search for course ID.
2. Select the requested course.
3. Press Tab on Keyboard (Offer Nbr and Units Transferred will auto-populate).
19. External Course
1. Enter course prefix in the Subject box.
2. Enter Course Nbr.
3. Enter Units taken.
4. Click Save.
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Florida State College
at Jacksonville

IStuclentégreements 1

Florida Shines Transient Application Processing

Student Agreement Courses

Academic Career: CRED

College Credit
Academic Institution: FSCJ1 FSCJ1
Source ID: 1832847 ST. JOHNS RNWER STATE COLLEGE

Fi';.t!I 1of1 ] Last

Effective Date: 01/30/2018 =
Find | View All First Kl 4 or 4 B Last
=
Subject: IECG =} *Course ID: 100088 O
Course Nbr: W Q *Offer Nbr: ,_1 R
PRIN OF MAN ACCT ACG 2071
*Units Taken: 3.0 *Units 3.000

Transferred:
Ext Grd Scheme: =1 Grading Scheme: A
Ext Grd Basis: QU

Grading Basis: <
Minimum Grade: = Grade: X
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