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Admissions Data 

Student Services Center (Employee View of Pre-Matriculated Student’s) 
Navigation: Main Menu>Campus Solutions>Campus Community>Student Services Center  

The Student Services Center is used to view an applicant data prior to matriculation. 

 Enter the Student ID and click Search 

 Use the Student Center page to see a quick view of the student’s Personal 

Information, Service Indicators (Holds), To Do List (Checklist Items), Academics and 

Admissions status. 
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 Use the General Info page to see an expanded view of the student’s Personal 

Information, Service Indicators, Student Groups (Special Designators) and To Do List 

(Checklist Items). 

Note: Edit options are only available based on security.  
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 Use the Admissions page to view Application Data, External Education and Test Scores. 

 Select the Edit Application Data button to view the admissions application. This page is 

also referred to as the Maintain Applications Page and can also be accessed by 

navigating to Main Menu>Campus Solutions>Students Admissions>Application 

Maintenance>Maintain Applications.   

Note: Edit options are only available based on security.  

  

  



Page 5 

Application Data (Maintain Applications Page) 
 The Biographical Details page includes the name, address, phone, email and citizenship 

status. 

 Click the Citizenship and Visa/Permit Data links to view citizenship/immigration 

status or documentation. 

o Review  Personal Information training documentation under Admissions on the 

training website for instructions on how to enter or update 

citizenship/immigration. 

 

 The Addresses page displays an expanded view of the address detail. 

 

  

https://training.fscj.edu/index.php/services/cs
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 The Regional page displays the following: 

o Ethnicity and racial identity  

o Military Information reported on application 

 

 The Application Program Data page displays the following:  

o Admit Term  

o Academic Program  

o Program Action  

o Action Reason  

o Academic Plan  
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 The Application Data page displays the following:  

o Admit Type 

o Application Date 

o Application Method 

 

 

Viewing/Adding Comments 
 Use the Comment Icon at the top of the page to navigate to the Person Comment Entry 

page.  The page will open in a new window. 

 

 

Review Adding Comments training documentation under Introduction on the training website 

for instructions on how to enter or update comments. 

Enter the following comments (if applicable): 

 General Admissions Comments (GENADM)- Administrative Function=ADMP 

 Florida Residency Declaration (RESID) -Administrative Function=ADMP. This requires 

posting a comment before updating the residency data. 

 Citizenship/Immigration (CTZNP)- Administrative Function=ADMP 

 Safety and Security- ASAFINN, ASAFNR, ASAFSO, ASAFSP  

https://training.fscj.edu/index.php/services/cs
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Viewing Residency  
 Use the Transfer To Menu at the bottom of the page to navigate to the Residency page. 

 

 

 Review Entering Residency Data training documentation under Admissions on the 

training website for instructions on how to enter or update residency. 

Note:  If the applicant did not provide residency documentation with the current 

application, residency will default to Out-of-State for the corresponding term until 

documentation is received.   

 Click the Student Services Center navigation at the top of the page to return to the 

Student Services Center.  

 

https://training.fscj.edu/index.php/services/cs

