Viewing Attendance Rosters

Academic Administrators have the capability of seeing attendance roster by class or by student in Campus Solutions.
This allows the administrator to see how many times a student was absent from his or her classes. Faculty members do
not have this same access as it would allow them to see more than just the student’s attendance in that faculty
member’s class, but in all the student’s classes.

To view attendance rosters by class, follow the steps below:

1. Navigate to Main Menu >
Campus Solutions > Curriculum
Management > Attendance Roster
> Attendance Roster By Class.

Enter search criteria to find the
class, and hit Search.

You will find your class in the
search results below. Click on the
class that you want.

Attendance Roster by Class
Enter any information you have and click Search. Leave fields blank for a list of all values.

Find an Existing Value

~ Search Criterla

Academic Institution: =

[Fscii Q /
[2178 Q

Term: = ¢

Subject Area: - ¢ E -
Catalog Nbr: beginswitn ¢ [ |
Academic Career: = ¢ <
Campus: begins with ¢ ‘ Q
Sesslon: = ¢ <
Class Nbr: = ko /7

Class Section: begins with ¢ |

Description: begins with < [

Course ID: beginswith [  Q
Course Offering Nbr: = < [ Q

| Cage Sensitive

Search Clear Basic Search E Save Search Criteria

Search Results

First g 1-1000f 251 [y Last

Course Offering Nbr]|

ption Course ID|
ESSNTLS IN WRITING | 108275 1

2178 ENC i
FSCJ1 2178 ENC 156 Credit KENT Seven WK A 3915 3 ESSNTLS IN WRITING | 1092756 1
FSCJ1 2178 ENC 15 Credit NORTH Seven Wk A 3050 2 ESSNTLS IN WRITING | 1092756 1

2. Each row represents a class
meeting. Click View All to see all of
the class meetings.

Attendance Roster By Class

Course ID: 109275 Term: Fall 2017
Course Name: ESSNTLS IN WRITING | Session: Seven Week - A
‘Subject | Catalog#: ENC 0015 Institution:  FSCJ1

Class Nbr: 1012 Instructor:

Class Section: 1

e 7\Populate from Student Enroll Attendance From Date:  [08/2812017 i)
Report Manager Generate Class Mtg Attendance Attendance To Date: W%
< Create “Update Students ) Update Attendance/Active Only
Student Attendance Roster Personalize | Find | View - | 21 | First Kl 11 or 12 B Last

w Type “Attendance Date |*From Time |ToTime | SoM2ct M’—’—

1| create || it || View | 1| ciassmeetng o |osr292017 sy [Ti00am [[sopm ([ 70| O |E|E]
2| Create || pint || View || 2| ciassmecting o |osa12017 iy [Ti00am [sopm ([ 70| O |E|[E]
3| creae || pim || vew || 3| classwecting < |osi0s2017 iy [r100am [[1sopm ([ 70| 0 |E|[=]
s creae || pim || vew || 4| ciasswecting < [os0r2017 [ [11:00am|[1:50Pm || wo| o |[FE|E
5| create || pim || view || 5| classwecting < [oorze017 [ |[1:00am |[1:50Pm || wo| o |[FE|E
6| create || print || view || 8| ciasswesting < [ooramor7 s |[1r00am [1:50Pm || 70| o =
7| create || Pumt || vew || 7| classMeeing ¢ |[oarezot7 | [Trocam [Tseem [ 170| () =
8| Greste || rint || View || 8| classmeeting < |0sr212017 sy [[1:00am [[:50PM ([ 70| O =




3. Click View on the class meeting | Attendance Roster By Class

Course ID: 109275 Term: Fall 2017
h wan .
t at you a t to See Course Name: ESSNTLS IN WRITING | Session: Seven Week - A
Subject / Catalog#: ENC 0015 Institution:  FSCJ1
Class Nbr: 1012 Instructor:  Alexander Combs
Class Section: 1
Generate ~» Populate from Student Enroll Attendance From Date:  08/282017 i)
+ Generate Class Mig Attendance Aftendance To Date: 042017 i

Report Manager

« Create Attendance Update Attendance/All Students Update Attendance/Active Only

Student Attendance Roster Personalize | Find | View 5 | (1] # 1440t 14 B Last

r omeiste Type *Attandance Date |*From Time |“To Time

EE |

1| Create | Print \ View | 1 | Class Mesting +)|josrzerz017 |5 [[11:00aM  |1:50PM 170 =
2| cCreate || Pdnt || view | 2 | Class Meeting +)|oamiz017 [ |[11:008M  |[1:50PM 170 =
3| create || Prnt || wview || 3 |[Ciass Mesting +)|[0a052017  |a [[11:00aM  |[1:50PM 170 =
4| cCreate || Pt || view || 4 | [(Class Mesting +)|oao7i2017 |5 |[11:008M  |[1:50PM 170 HIE
5| Create || prnt || wview || 5 |[(Ciass Meeting +)|[0srzr2017  |w) [[11:00aM  |[1:50PM 170 =
Class Attendance
4. The attendance roster for that
H H H Course ID: 106119 Term: Spr2017
class meeting will display. Coumaare:  MEDACH ENGMRT Sowon:  RonurAcadomc Sesin
Subject / Catalog#:  COM 4603 Institution: FSCH
Class Nbr: 1162 Instructor:
Class Section: 4000 Career  CRED
Template Nbr: 3 Attendance Type: Meeting Attendance Date: 0141742017
Student Attendance Roster Personalize | Fing | view Al | E0 | B First Bl 1052 Bl Last
Enrolied *Student 1D L E *Academic Caresr  Prasent Reason From Time *To Time C::Lt:
1 Roberts Credit Not Present 9:00AM 75)[+] | [=]
2|« @ [Young Credit Present % </ [[sooam  [10:15AM 75 =

Save and Retumn Cancel

To view attendance roster by student, follow the steps below:

Favoriles + | MainMenu~ > Campus Solutions ~ > Curriculum Management~ > Aftendance Roster~ > Aftendance Roster By Student

1. Navigate to Main Menu > Campus
Solutions > Curriculum Management
> Attendance Roster > Attendance
Roster By Student.

Employses  Faculy  Students  Resources  Help Center

FLORIDA

Attendance Roster by Student

Enter any information you have and ciick Search. Leave fields blank for a list of al values.

Enter search criteria to find the
student, and hit Search.

e N gl

ID: begins with & e}
Academic Institution: begnswith ¢ [FSCJ1  Q
. . H Term: begnswith ¢ 2178 @
You will find the student in the search | =™ _ ——
National ID: begnswitn o [ |
results below' Last Name: begnswin <[
First Name: begnswin <[

linglude History [|Case Sensitive

Search Clear | Basic Seareh [g] Save Seareh Criteria

Search Results

View All First gy 1of1 g Las|

Academic Institution|Term|Academic Carver|Name
FSCJ1 2178 Credit Seal ___ =Female0531/1977 (plank) - USA SSN SEA 1

2. Click on the Class Number of the Attendance Roster by Student
class that you want to review.

D: Sea

Career: CRED College Credit
Institution:  FSCJ1 FSCJ1

Term: 2178 Fall 2017

Enrolled Classes alize | Find | 21| First Bl 13073 B Last

(Academic Career |Academic Institution
ESSNTLS INWRITING | |[ENC 0015 College Credit FSC

41 ESNTLS INWRITING Il |ENC 0025 College Credit FSCH
CRITCL READING ]
1879 STRTG REA 0017 College Credit FSCI1

L\Return to Search | [=]Netify | FUpdate/Display I #Include History




3. The student’s attendance for each Student Attendance Roster

. . . Sea *
of the class meetings in that class will Tome £t 2017 Gareor:  Colegs Cret stiution: FSC1
display.

Class Nbr: 1012 ESSNTLS IN WRITING | Section: 1

Catalog Number: ENC 0015 Component:  Lecture

Academic Group:  College Credit Develop Ed Session: Seven A7

Status/ . . WKA
W o Y oz Status Date: 7. 02017

Present Tardy LeftEarly Reason

08/29/2017 MTG  Class Meeting J 11:00AM 1:50PM 170 1
08/31/2017 MTG  Class Meeting + 11:00AM 1:50PM 170 2
09/05/2017 MTG  Class Meeting o 11:00AM 1:50PM 170 3
09/07/2017 MTG  Class Meeting < 11:00AM 1:50PM 170 4
09/12/2017 MTG  Class Meeting ¥ 11:00AM 1:50PM 170 5
09/14/2017 MTG  Class Meeting o 11:00AM 1:50PM 170 6
09/19/2017 MTG  Class Meeting < 11:00AM 1:50PM 170 T




