
Viewing Attendance Rosters 

Academic Administrators have the capability of seeing attendance roster by class or by student in Campus Solutions. 

This allows the administrator to see how many times a student was absent from his or her classes. Faculty members do 

not have this same access as it would allow them to see more than just the student’s attendance in that faculty 

member’s class, but in all the student’s classes. 

To view attendance rosters by class, follow the steps below: 

1. Navigate to Main Menu > 
Campus Solutions > Curriculum 
Management > Attendance Roster 
> Attendance Roster By Class. 
 
Enter search criteria to find the 
class, and hit Search. 
 
You will find your class in the 
search results below. Click on the 
class that you want. 

 
 
 

2. Each row represents a class 
meeting. Click View All to see all of 
the class meetings. 

 
 



3. Click View on the class meeting 
that you want to see. 

 
 

4. The attendance roster for that 
class meeting will display. 

 
 

To view attendance roster by student, follow the steps below: 

1. Navigate to Main Menu > Campus 
Solutions > Curriculum Management 
> Attendance Roster > Attendance 
Roster By Student. 
 
Enter search criteria to find the 
student, and hit Search. 
 
You will find the student in the search 
results below. 

 
 

2. Click on the Class Number of the 
class that you want to review. 

 
 



3. The student’s attendance for each 
of the class meetings in that class will 
display. 

 
 


