PeopleSoft-Setting Defaults Quick Guide

FLORIDA

STATE COLLEGE
AT JACKSONVILLE™

User default settings help you to work quicker
and more efficiently because they reduce
the amount of repetitive data you must
enter.

You must login to MY FSCJ to set-up this
feature.

Login to MyFSCJ

*  Open an Internet browser

* Login to MYFSCJ with your employee ID and
password

+ Click Main Menu

» Click Campus Solutions

» Click Set Up SACR

» Click User Defaults
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Setting Defaults:

FLORIDA

STATE COLLEGE

« Reset as needed.
AT JﬂCKSONVII.I.E"

+ Click Save to keep the changes you've made.

People Soft-Setting Defaults Quick Guide

+ Review the user defaults in place on each User Defaults page.

Note: User defaults are optional and some fields may require regular updates-Example Term.

Example: User Defaults 1

Example: User Defaults 2

Main Menu - » Campus Solutions ~ > SetUp SACR ~ > User Defaults

my.fscj.edu

Employees Resources Students Help Center

| User Defaults 1 | UserDefaulis2 | UserDefaults 3 | User Defaults 4

Enrcliment Override Defaulls S

User ID:

Academic Institution: FSCJ1 Q F3CM A few examples of areas
Career Group SetiD: Q that can be set as defaults
Facility Group SetID: Q on User Defaults 1
Academic Career: GRED College Credit

Academic Group: Q

Subject Area: Q

Term: [2178 | Fall 2017

Academic Program: 2YFA Q Associate Degree

Academic Plan: 1108 Q Associate in Aris

Academic Sub-Plan: Q

Esave | [=]Motify |

User Defaults 1 | User Defaulis 2 | User Defaults 3 | User Defaults 4 | Enrollment Override Defaulis | Communication Speed Keys | User 3C Groups Summary | L

Favorites = | Main Menu = » Campus Solutions + > SeiUp SACR <~ > User Defaulis

my _fscj.edu

y

Employees Resources Students Help Center

FLORIDA
&T GC

Us=ser Defaulis 1 [ Uszer Defaults 2 \ User Defauliz 3 Uszer Defaults 4 Enrocliment Override Defaulis E)

User ID:

seti: [ a oo 26t as defaults on User
Aid Year: I—Q Defaults 2
Business Unit: Q

Application Center: AAPS Q Al Applications - Excl Intl

Recruiting Center: Q

Cashier's Office: Q

Department: Q

Admit Type: 'm Q High School Graduate / GED

Campus: CoLL Q Cuollege Campus

Institution Set: Q

[Elsave | [E]Motify

User Defaults 1 | User Defaults 2 | User Defaulizs 3 | User Defauliz 4 | Enrollment Override Defaults | Communication Speed Keys | User 3C Groups Sl
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Setting Defaults:

FLORIDA

STATE COLLEGE + Review the user defaults in place on each User Defaults page.

+ Reset as needed.
+ Click Save to keep the changes you've made.

AT JACKSONVILLE™

Note: User Defaults 4 provides an optional to Carry ID (EMPLID) from page to page.

Example: User Defaults 3 Example: User Defaults 4

Favorites | Main Menu = » GCampus Solutions = > SetUp SACR ~ > User Defaulis Favorites = | Main Menu - » Campus Solutions ~ > SetUpSACR s~ > User Defaults

my_fscj.edu my fscj.edu

/ Employees Resources Students Help Center / Employees Resources Students Help Center
o~
-

FLORID.

User Defaulis 1 User Defaults 2 User Defaults 3 [ Uszser Defaults 4 1 Enrcliment Override Defaulis E)

User Defaulis 1 User Defaults 2 i User Defaults 3 \ User Defaults 4 Enroliment Override Defaulis D

User ID:
User ID:

Ml carry ID h Examples of areas that can be set
Academic Level: as defaults on User Defaults 4

o Mote: Carry Id is tied to the EMPLID

Application Method: > Examples of areas that can o

COutput Destination:
Last School Attended: Q be set as defaults on User

Defaults 3 Transcript Type: Q

‘Graduation Date: E‘j
Housing Interest:

[CIFinancial Aid Interest

Flexible Transcript Type: Q
Advisement Report Type Q

SEVIS Default

External Acad Data Defaults School Code: Q
Transcript Type: Program Number: S}
Transcript Rcvd Data Source: -
Printer Name: [Test Printed * | Explain
Transcript Revd Medium:
Bsave | [EnNotity @save | [Elnotfy
User Defaults 1 | User Defaults 2 | User Defaults 3 | User Defaults 4 | Enroliment Override Defaults | Communication Speed Keys | User 3C Groups Sur| User Defaults 1 | User Defaults 2 | User Defaulis 3 | User Defaulis 4 | Enroliment Override Defaults | Communicafion Speed Keys | User 3C Groups |
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