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For questions or help with any of the information in this manual, please contact FSCJ Student Success at advocate@fscj.edu 

 

mailto:advocate@fscj.edu


How to Submit a Care Report 

Go to http://fscj-advocate.symplicity.com/care_report  

 Select the “REPORT TYPE(s)” as it relates to the student of concern.  
 

  

  Categories displayed are based on the type of report you selected 

above. Select a descriptor category. Choose all that apply. 

 

 

 

 

 

 

 

 

 

 

 

 

More than one report 

type can be selected. 

Categories to describe 

the type of report 

selected will appear 

below based on the 

indicated report 

type(s). See next step 

for more detail.   



 Complete the fields in “Reporter’s Information”.  

 
If Applicable 

 Provide the name(s), student ID number(s), and email(s) of the 

student(s) involved in the situation and witness information if any.  

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Type of Reporter field expanded 

*Please use Full name 

*Please note, this form 

is for non-academic 

and non-conduct 

issues. For academic 

and conduct issues, 

please complete the 

public INCIDENT 

report. 



 Please provide more information for your concern about the student 

or situation. 

 

 

 

 

 

 

 

 

 

 

 

 If applicable, please provide the date, time, and location of the 

situation. 

 

 
 

*See next page for more information 

on how to choose a location 



 To select location, first choose the circle next to the 

campus/center/site of incident. Then click the arrow to the right of 

the campus/center/site selected so that you can choose the location.   

 

 

 

 

 

 

 

 

 

 

 

 If there is any additional location information, please provide the 

details in this field. 

 

 

 

 

 

 

 

 

 

 

 

 



 Click “ADD ITEM” to attach any supporting documents. 

 

 

 

 

 

 Check “I’m not a robot” and then click “SUBMIT” to complete your 

Care report. 

 

 

 

 

 

 

 

 

 


