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In the Canvas dashboard, 
select SmarterProctoring 

from your dashboard.

Scroll to your exam of choice 
and select View Exam.



The student roster is listed. 
Under Action, click the 

dropdown menu “Select 
action.”Click “Add 
Accommodation.”

If a student has already 
scheduled an appointment, 
he or she will need to cancel 
the appointment before you 
can add the accommodation.



On the Exam Details screen, 
you may modify any of the 
items. This screen is mostly 

used to extend time on their 
appointment.



Once the accommodations have 
been entered, click continue.



On the Permitted Items screen, you 
may adjust any permitted items.

When finished, click continue.



On the Notes screen, you may adjust 
any notes for the student or proctors.

Remember, that you should leave a 
point of contact for proctors in the 
event there are any technical issues 

with the exam.

When finished, click continue.



On the Proctor Settings screen, you 
may adjust any testing options.

When finished, click continue.



On the Confirmation screen, 
review the items.

If it all looks correct, click Confirm.
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